
GXaGaOXSH HRPH aQG SFKRRO COXb B\OaZV 

AUWLFOH 1. NaPH 
 
The name of the organi]ation shall be GXadalXpe Home and School ClXb ( ​heUeLQafWeU UefeUUed WR 
aV, ³GHSC´ RU "Whe RUgaQL]aWLRQ"​). 
 
AUWLFOH 2. PXUSRVH 
 
Section 1. Statement of PXrpose 
 
The pXrpose of GHSC is: 

A. To fXnd programs, materials, and resoXrces at GXadalXpe Elementar\ School in order to 
enrich and enhance the edXcational e[perience of its stXdents. 

B. To bring into closer relationship the home, school, and commXnit\.  
C. To assist in the general Zelfare of the school. 

 
AUWLFOH 3. MHPbHUVKLS 
 
Section 1. QXalifications 
 
All parents and legal gXardians of stXdents enrolled at GXadalXpe Elementar\ School, as Zell as 
fXll time facXlt\ of GXadalXpe Elementar\ School, are considered members of GHSC, proYided 
the\ are Zilling to Xphold the organi]ation¶s policies, abide b\ the code of condXct, and 
sXbscribe to its b\laZs ( ​heUeLQafWeU UefeUUed WR aV, ³Whe PePbeUVhLS" ​). 
 
Section 2. Rights & PriYileges 
 
The priYilege of holding office and making motions at meetings of the general membership shall 
be restricted to the members of the organi]ation. Members haYe the right to make motions and 
Yote at an\ general membership meeting and the right to Yote at an\ board meeting. 
 
Section 3. QXorXm ReqXirements 
 
A Yoting qXorXm of the membership consists of 25 members. 
 
Section 4. Voting 
 
A general membership Yote ma\ be condXcted in person, Yia email or other electronic means so 
long as a qXorXm participates in sXch Yote. 
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AUWLFOH 4. PROLFLHV 
 
Section 1. Polic\ Statement 
 
The organi]ation shall adhere to the folloZing policies: 

A. The organi]ation shall be non-profit, non-sectarian, and non-partisan. 
B. The organi]ation shall not endorse or fXnd an\ political candidate. 
C. The organi]ation ma\ sXpport school-related non-partisan caXses, per IRS non-profit 

gXidelines. 
D. The organi]ation shall not seek to direct nor control the policies of the school. 

 
AUWLFOH 5. E[HFXWLYH BRaUG 
 
Section 1. Board Membership 
 
The elected officers of the organi]ation along Zith a teacher representatiYe shall make Xp the 
E[ecXtiYe Board. The elected officers of the organi]ation shall inclXde: president, Yice president, 
secretar\, treasXrer, assistant treasXrer, Zebmaster, and tZo YolXnteer coordinators. If the 
membership approYes, an\ of the singXlar elected board positions can be diYided into tZo 
positions. Each position Zill be a fXll officer and Zill adhere to the b\laZs of the organi]ation. 
 
Section 2. Term of SerYice 
 
All board members shall serYe a term of one (1) \ear, from JXl\ 1 throXgh JXne 30. 
 
Section 3. Primar\ Board DXties 
 
In addition to all dXties reqXired b\ laZ, the E[ecXtiYe Board shall haYe the folloZing specific 
dXties: 

A. To condXct the bXsiness of the organi]ation as directed b\ the membership. 
B. To approYe an\ changes or additions to the organi]ation's policies. 
C. To present a proposed bXdget for final approYal at the organi]ation's fall meeting of the 

membership. 
D. To reYieZ a Zritten financial report from the treasXrer at each board meeting.  
E. To condXct a reYieZ of the organi]ation¶s actiYities at each board meeting. 
F. To fill all Yacancies of board officer positions. 
G. To resolYe all b\laZ conflicts. 
H. To ensXre that no acts of its officers conflict Zith the policies of the organi]ation. 
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Section 4. Attendance 
 
Attendance at board meetings is mandator\ for all board members. When a board member fails 
to attend three (3) consecXtiYe board meetings ZithoXt board approYal, the board ma\ declare 
his/her office Yacant. 
 
Section 5. BXsiness Meetings 
 
Meetings of the board shall constitXte bXsiness meetings of the organi]ation. These meetings 
shall be held on a regXlar monthl\ basis dXring the school \ear. 
 
Section 6. Special Meetings 
 
Special meetings of the board ma\ be called b\ the president or Xpon the reqXest of three 
e[ecXtiYe board members. Notices of sXch meeting shall be giYen at least fiYe da\s in adYance to 
all board members and other persons Zhose attendance is reqXired. All special meetings shall be 
set on a date and time that is fair and impartial to all. 
 
Section 7. QXorXm ReqXirements 
 
No GHSC bXsiness shall be condXcted b\ the board Xnless a qXorXm is present at sXch meetings. 
A qXorXm of the board shall be 5 members of the board. 
 
Section 8. Motions 
 
Making motions at an\ e[ecXtiYe board meeting shall be limited to the members of the e[ecXtiYe 
board. An\ member of the organi]ation in attendance of the meeting can Yote on an\ motion 
made dXring the meeting. 
 
Section 9. Pro[\ Voting 
 
An\ e[ecXtiYe board member that is Xnable to attend a meeting ma\ sXbmit to the secretar\ their 
pro[\ reqXest. A pro[\ is a felloZ e[ecXtiYe board member Zho has the aXthorit\ to Yote for the 
absent board member. The pro[\ reqXest mXst be receiYed b\ the secretar\ before it can be 
recogni]ed b\ the board as a Yote. 
 
Section 10. RXles of Order 
 
When not in conflict Zith these b\laZs, ​RRbeUW¶V RXOeV Rf OUdeU ​ shall goYern all deliberations.  
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Section 11. SXccession 
 
Upon e[piration of his/her term of office, ZithoXt dela\, all officers mXst tXrn oYer all records, 
docXmentation, accoXnt information, passZords, and an\ other materials pertaining to the office 
to their sXccessor and/or to the Vice President presiding oYer the election. 
 
AUWLFOH 6. DXWLHV RI OIILFHUV 
 
Section 1. B\laZ Compliance 
 
At the beginning of his/her term of office, each officer shall be giYen a cop\ of these b\-laZs and 
shall be responsible for Xnderstanding and adhering to the content. 
 
Section 2. Board Officer Positions 
 

A. The president shall sXpport the Zork of the board members and committees to promote 
the objectiYes of the organi]ation; shall preside at all meetings of the organi]ation and the 
board; and shall perform sXch other dXties as ma\ be prescribed in these b\laZs or 
assigned b\ the organi]ation. The president cannot be related to, or reside in the same 
hoXsehold as, another aXthori]ed signer for the organi]ation¶s financial accoXnts. 

B. The Yice president shall act as an aide to the president and in his/her absence, shall act as 
president; shall be chairperson of the nominations committee and shall perform sXch 
dXties as ma\ be prescribed in these b\laZs or assigned b\ the organi]ation. 

C. The secretar\ shall keep an accXrate record of the proceedings of all meetings of the 
organi]ation and the board; shall pXblish minXtes of sXch meetings and keep at hand 
minXtes from prior meetings; shall act as cXstodian of records and other materials 
pertinent to the histor\ of the organi]ation and shall perform sXch dXties as ma\ be 
prescribed in these b\laZs or assigned b\ the organi]ation. 

D. The treasXrer shall prepare an annXal bXdget; shall keep accXrate records of the 
organi]ation¶s financial transactions, shall prepare monthl\ bank statement 
reconciliations; shall maintain the financial policies and procedXres of the organi]ation; 
shall proYide a financial report to the board monthl\; shall make financial information 
aYailable to the board and the membership Xpon reqXest and shall perform sXch dXties as 
ma\ be prescribed in these b\laZs or assigned b\ the organi]ation. 

E. The assistant treasXrer shall assist the treasXrer as needed Zith the tracking and recording 
of financial transactions condXcted b\ the organi]ation and shall perform sXch other 
dXties as ma\ be prescribed in these b\laZs or assigned b\ the organi]ation. 

F. The YolXnteer coordinator shall recrXit chairpersons for standing GHSC programs and 
eYents; shall assist chairpersons Zith initial and ongoing YolXnteer recrXitment for 
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programs and committees Zhen needed; shall act as a liaison betZeen member 
YolXnteers, the school and the e[ecXtiYe board; shall act as a point of contact for program 
chairpersons shoXld problems or qXestions arise; shall compile and maintain a list of 
YolXnteers; shall proYide a monthl\ report of YolXnteer actiYities to the board and shall 
perform sXch dXties as ma\ be prescribed in these b\laZs or assigned b\ the 
organi]ation. 

G. The commXnications coordinator is responsible for all GHSC correspondence Zith the 
GXadalXpe commXnit\ inclXding emails, neZsletters, signage, and shall monitor and 
ensXre the resolXtion of an\ issXes and shall perform sXch dXties as ma\ be prescribed in 
these b\laZs or assigned b\ the organi]ation. The commXnications coordinator also acts 
as moderator\ to the GHSC social media oXtlets and shall monitor and ensXre the 
resolXtion of an\ issXes and shall perform sXch dXties as ma\ be prescribed in these 
b\laZs or assigned b\ the organi]ation.  

 
AUWLFOH 7: SWaQGLQJ CRPPLWWHHV 
 
Section 1. Creation 
 
There shall be sXch standing committees created b\ the Board as ma\ be reqXired to carr\ on the 
Zork of the organi]ation. 
 
Section 2. BXdget 
 
The committee chairperson shall, if the eYent actiYit\ is not bXdgeted, sXbmit a bXdget for 
approYal prior to commencing actiYities related to the eYent. 
 
Section 3. SXccession 
 
The committee chairperson, Xpon completion of the actiYit\, or in the case of resignation, shall 
tXrn-oYer to his/her sXccessor ZithoXt dela\ all records, books, fXnds and other material 
pertaining to the actiYit\ or eYent. 
 
Section 4. ReimbXrsements 
 
All e[penditXres for committee actiYities mXst be aXthori]ed b\ the committee 
chairperson. Pa\ment or reimbXrsement reqXests mXst bear the signatXre of the committee 
chairperson in order to be paid. 
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AUWLFOH 8. NRPLQaWLRQV aQG EOHFWLRQV 
 
Section 1. Nominations 
 

A. The nominations committee, chaired b\ the Vice President, shall notif\ the membership 
Zhen nominations for board positions are open and shall solicit nominees. 

B. The nominations committee shall ensXre the folloZing criteria are met before nominating 
an\ indiYidXal for a board position. 
i.  Persons mXst be members of the organi]ation to be eligible for a board position and 
mXst consent to serYe on the board if elected. 
ii.  FacXlt\ and staff shall not be eligible for an elected office, e[cept those Zho are also a 
parent or legal gXardian of a child attending GXadalXpe Elementar\ School. 
iii.  No person shall hold more than one (1) elected office concXrrentl\. 
iY.  TZo (2) indiYidXals ma\ share an office if approYed b\ membership. 
Y.  No board member shall serYe more than tZo (2) consecXtiYe terms in a single office 
Xnless no Yiable candidates are foXnd for that office and the membership approYes a 
reinstatement. 
Yi.  The Nominations Committee shall recommend one (1) candidate or tZo (2) co- 
candidates for each office and shall report sXch nominations to the membership at least 
tZo (2) Zeeks prior to the Yote.  

 
Section 2. Elections 
 

A. Board members shall be elected b\ a Yote of the membership in the spring. 
B. In the eYent that more than one (1) person is interested in holding the same office, the 

oXtcome shall be decided b\ a ballot Yote of the membership. 
C. If an office remains Xnfilled after election, it shall be considered Yacant and filled b\ the 

board-elect. 
 

Section 3. Vacancies 
 

A. If a board member resigns, is incapacitated, or is otherZise Xnable or fails to perform 
his/her dXties as determined b\ the board, the board ma\ declare that office Yacant and 
the president ma\ appoint a neZ board member Zith the approYal of the board. If the 
president's office is declared Yacant b\ the board, the Yice president shall assXme the 
dXties of the president for the remainder of the term. The board shall elect a neZ Yice 
president. 
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B. In the eYent a board member finds it necessar\ to resign from his/her office, he/she shall 
do so b\ sXbmitting a Zritten statement of resignation to the board for recording. 

C. Board members appointed to fill Yacant offices shall remain in office for the dXration of 
the e[isting term. 

 
ARTICLE 9: FINANCE 
 
Section 1. Fiscal Year 
 
The fiscal \ear of the organi]ation shall begin on JXl\ 1 and close on JXne 30 of the folloZing 
calendar \ear. 
 
Section 2. BXdget 
 
An annXal bXdget shall be prepared and presented to the membership at its fall meeting for 
approYal. 
 
Section 3. DisbXrsements 
 

A. All aXthori]ed check disbXrsements mXst carr\ the signatXre of at least tZo (2) of the 
folloZing officers: president, Yice president, treasXrer or assistant treasXrer. An\ check to 
be paid oXt to a board member shall not inclXde the signatXre of that board member. 

B. All e[penditXres shall be processed b\ the board in accordance Zith the organi]ation's 
financial policies and procedXres. 

C. The incoming board is committed to pa\ Xnpaid aXthori]ed e[penditXres incXrred b\ the 
oXtgoing board. 

 
Section 4. UnbXdgeted E[penditXres 
 

A. The board ma\ aXthori]e an XnbXdgeted e[penditXre of Xp to $500 Zith a majorit\ Yote 
of the board members. 

B. An\ XnbXdgeted e[penditXre that e[ceeds $500 mXst be approYed b\ a tZo-thirds (2/3) 
Yote of the membership. All members mXst be giYen fiYe (5) da\s notice prior to sXch 
Yote and mXst be informed regarding the specifics of the proposed e[penditXre and 
instrXctions on hoZ to cast their Yote. 

C. An\ e[penditXre b\ a board member, committee member, school emplo\ee, or other 
YolXnteer in e[cess of a bXdgeted item Zill not be reimbXrsed Xnless prior approYal has 
been giYen b\ the board. 
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Section 5. DissolXtion 
 

A. Upon dissolXtion of the organi]ation, its assets shall first be Xsed to pa\ an\ and all debts 
and liabilities. If fXnds remain after all debts haYe been paid, the remaining fXnds shall be 
giYen to GXadalXpe Elementar\ School to be spent in benefit of its stXdents. 

B. In the eYent the dissolXtion of the organi]ation is dXe to the closing of GXadalXpe 
Elementar\ School, its assets shall first be Xsed to pa\ an\ and all debts and liabilities. If 
fXnds remain after all debts haYe been paid, the remaining fXnds shall be distribXted to 
the Union School District. 

 
AUWLFOH 10. APHQGPHQWV 
 
Section 1. Amendments 
 
These b\laZs ma\ be amended b\ a majorit\ Yote of the members at an\ general meeting Zhere 
a qXorXm is present, proYided the membership has been notified of the Yote and giYen a 3 da\ 
period to reYieZ proposed amendments. 
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